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S6: 70 /KH-UBND Tay Ho, ngay 418 théng 02 nim 2021
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N TAY HO KE HOACH

PHONG GIAO DUC VA BAO TAO |13 o e thyc hién cdc 16p dao tao, bdi dung CBCCVC

CONG VAN PEN quin Tiy H) nim 2021

...
Ngay.old.. thong.od ndm

Ear o Quyét dinh sé 5658/QD-UBND ngdy 28/12/2020 ctia UBND

Thanh phé Ha N§i vé viée giao chi tiéu ké hoach va du toan kinh phi dio tao,
boi dudng dbi véi can by, cong chire, vién chirc nha nuée; can bg, céng chirc
cép x4 va ddi twong khac Thanh phd Ha Noi nim 2021;

UBND quan Tay Hb xdy dyng Ké hoach té chirc thuc hién cac 16p dao
tao, boi dudng can bg, cdng chirc, vién chitc (CBCCVC) ciia quan nim 2021 vai
nhimg nd1 dung sau:

I. MUC PiCH, YEU CAU

1. Muc dich

- Pao tao, boi dudng dam bao ning cao ning luc, ky néng thue thi cong ..
vy; ¥ thire trach nhlem dao dirc cong vu, dao dirc nghé nghiép; gan dao tao b01 / ;/,‘
dudng véi nhu cau va quy hoach sir dung CBCCVC /v > /

- Gop phan xdy dung dot ngli CBCCVC chuyén nghiép, c6 ban linh chlnlg \ \ o)
tr} vimg vang, tinh thong nghiép vy, c6 nang luc quan ly d4p img yéu, gop phaﬂ\ N \z'
xdy dung hé théng chinh tri, bd mdy chinh quyén quin va phuong ngay cang S
vimng manh.

- Téng cuong trach nhiém va tao diéu kién cho ngudi dimg diu co quan,
don vi sir dung va ban than CBCCVC tham gia hoat dong do tao bdi dudng
mot cach tich cyc, hiéu qua.

- B6 tri thoi gian dio tao, bdi dudng phi hop dam bao chit lwong ciing
nhu viéc hoan thanh nhi¢ém vu chuyén mén ctia can b, cong chire, vién chire.
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2. Yéu clu

- Pao tao, béi dudng can bé, cong chire, vién chirc dam bao theo chii
truong, dinh hudng phét trién kinh té- x4 hoi coa quéan trong nam 2021.

- Can dbi nguén luc dam bao cho ca cong tdc ddo tao va cong tic bdi
dudng ddi véi ddi ngiit CBCCVC. Pao tao, bdi dudmg co trong tdm, trong diém
theo timg ddi tugng, cic ndi dung méi, tao diéu kién d& CBCCVC dap img yéu
cdu theo qui dinh, dam bao chit luong cac 16p dao tao, boi dudng, dap img yéu
ciu ctia thoi ky méi.

I. NQI DUNG KE HOACH



1. P6i twgng dao tao, bdi dwdng

- Can b9, c¢ong chirc hanh chinh cac phong ban chuyén mén thudc quén

- Cén b0, cdng churc cac phudng va nhiing nguoi hoat dong khong chuyén
trach & cap phuong.

- Cong chuec, vién chic cac don vi su nghi¢p cong lap thudc quén (ké ca
khdi Giao duc dao tao).

- Pai biéu Hoi dong nhén dén cap quén.

2. Noi dung

Can cir cac quy dinh va tinh hinh thuc té cia quan, viéc boi dudmg dbi voi
can bg, cdng chirc, vién chic tap trung kinh phi, uu tién bdi dudng theo cac ndi
dung sau:

* V¢ Ly ludn chinh tri

- Bdi dudmg trinh d0 1y ludn chinh tri theo tiéu chuan quy dinh cho can b
lanh dao, quan ly cac cép.

- Cép nhét ndi dung cac van kién, nghi quyét, dudng 16i cta Pang; cap
nhét niang cao trinh d6 ly ludn chinh tri theo quy dinh

* Vé kién thirc Quadn ly Nha nudc

- Bdi dudmg theo tiéu chudn ngach, tiéu chuin chirc danh nghé nghiép vé
kién thirc quan 1y chuyén nganh theo yéu cu tai cac Thong tu quy dinh vé tidu
chuén chirc danh nghé nghiép vién chic, tiéu chudn ngach céng chic;

- Bdi dudmg k¥ nang lanh dao d8 CBCCVC du diéu kién duoc bd nhiém
chirc vu lanh dao, quan ly theo qui dinh;

- Bbi dudng dbi voi dai biéu Hoi dong nhan dan cip quén vé chirc ning,
nhiém vuy, quyén han, trach nhiém va ky nang hoat déng ctia ngudi dai biéu Hoi
déng nhan dan cac ce“ip theo quy dinh mdi;

- Bbi dudng cac ndi dung vé céc linh vuc cin wu tién cta quan, gop phén
thiic ddy phat trién kinh té du lich, dich vu, xdy dung ha tang, cong tac giai
phong mat bang, quan ly dd thi, phat trién y té, gido duc ...

- Cap nhat kién thic, k¥ nang, phuong phap thuc hién nhiém vy, cong vu
duoc giao, kién thirc phap luat, quy tic ung xir, van héa cong sd, nang cao y
thirc dao dirc cong vu, dao dirc nghé nghiép.

- B&i dudng kién thie Quéc phong- An ninh theo cac chuong trinh, quy
dinh d6i véi CBCCVC,

- B6i dudng kién thuc tin hoc, ngoai ngir theo tiéu chuén quy dinh.

* Céc 16p dao tao, bdi dudng ctia quan nam 2021 (theo biéu dinh kem)

3. Kinh phi: ’

Puoc thyc hién can cir theo Thong tu s0 36/2018/TT-BTC ngay 30/3/2018
ctia By Tai chinh vé viéc huéng ddn 1ap dur todn, quan ly, st dung va quyét todn kinh
phi danh cho céng tic dao tao, bdi dudng CBCCVC, cu thé nam 2021 nhu sau:
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- Kinh phi ddo tao déi voi can bg, cong chirc cdp quin va phudng: 673
triéu dong.

- Kinh phi d4o tao dbi véi vién chirc: 268 trigu ddng

- Tong $6: 941 triéu dong.

IIL. TO CHUC THUC HIEN

1. Phong Noi vy

- La co quan thudng truc, phdi hop véi cac don vi lién quan tham muu
cho UBND quan xdy dung, trién khai ké hoach dao tao, boi dudng CBCCVC
quan hang nam sat véi thuc té cng tac cua timg don vi thudc quan, dam bao
chit lugng, tién d6, ding ddi tuong.

- Bdo cao S& Noi vu xin ding ky va quyét dinh phé duyét ndi dung, ké
hoach ctia cac 16p tdp huan ciia quén theo diing quy dinh dam bao tién do va
chét luong.

- Tong hop, ra soat danh sach CBCCVC va tham muu UBND quén ban
hanh Quyét dinh mé céac 16p dao tao, bdi dudng thudc thim quyén ciia quin
ding dam bao ding d6i tugng, thanh phan theo quy dinh.

- Dén déc, kiém tra viéc thuc hién dim béo thoi gian, ndi dung chuong
trinh, ky luat lép hoc. Téng hop két qua bao cao UBND quén Iam cin cir xem
xét danh gia thi dua, khen thuéng, ky ludt ddi véi ca nhan, don vi.

- Tham muu UBND quan c¢r CBCCVC thudc thdm quyén quan 1y cia
quin tham dy céc lép ddo tao, bdi dudng ctia Trung uong va Thanh phé dam
bdo diing di tuong, thanh phén.

- Tham muu UBND quin Bdo cdo két qua thyc hién cong tac ddo tao, bdi
dudng CBCCVC ctia céc co quan, don vi thudc quin véi UBND Thanh phé va
S Noi vu.

2. Phong Tai chinh- Ké hoach

- Thyc hién viéc can déi, phan bd va cip kinh phi dao tao, bdi dudmng cho
céc co quan, don vi thyc hién cong tac dao tao, bdi dudmg ciia quan.

- Quan ly, huéng din cac co quan, don vi sir dung cé hiéu qua ngudn kinh
phi dao tao, bdi dudng, thanh toan theo ding qui dinh.

3. Trung tim Bdi dudng chinh tri quin

- C6 trach nhiém dam bao co s vat chat, thoi gian, dia diém td chirc cac
16p dao tao bdi dudng can bg, cong chire, vién chirc clia quan theo Ké hoach va
quyét dinh ciia UBND quan, ddc biét ddm bao vé sinh, an toan trong diéu kién
phong chdng dich Covid 19 dung quy trinh, quy dinh.

- Phéi hop véi phong Noi vu quén trong cong tac xay dung ké hoach dao
tao, boi dudng, ndi dung chuong trinh dao tao, giang vién, cung cép tai liéu hoc
tap cho hoc vién (néu can). Phéi hop cung phong No6i vu t6 chirc quan ly hoc
vién dam bao ky luét, chat luong dao tao.
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- Phéi hop v6i phong Noi vu tham muu UBND quan quyét dinh mé cac
16p dao tao, bdi dudng theo ké hoach.

- Thuc hién thanh quyét toan tai chinh cédc 1op hoc theo quy dinh phéap luét
hién hanh.

4. Cac phong, ban, don vi s nghi¢p, UBND cac phudong thugc quan

- Chu dong ra soat, xac dinh ndi dung can dao tao, bdi dudng cua don vi
minh dang ky v&i phong Noi vu trude ngay 15/9 hang nim dé tong hop lap ké
hoach theo quy dinh.

- Bo tri tao diéu kién dé can bg, cong chirc, vién chire thude don vi minh
duoc di ddo tao bdi dudng, ning cao trinh d6 chuyén mén nghiép vu theo quyét
dinh cta quéan.

- C6 bién phap dén ddéc, nhic nhd, khen thudng, ky luat kip thoi dbi vai
nhitng can bd, cdng chirc, vién chirc dugce cir di dao tao da hoan thanh tt nhiém
vu hodc khéng hoan thanh nhiém vu duoc UBND quén khen thuéng hodc phé
binh.

Trén day la Ké hoach dao tao, bdi dudng can bg, cdng chirc, vién chirc
quin Tay H6 nim 2021. UBND quén yéu ciu Thu trudng cc phong, ban, nganh
va cdc don vi thuéc quin, Chu tich UBND cédc phudng nghiém tic trién khai

thuc hién./.p

NS;; nh{m:’//*( TM. UY BAN NHAN DAN
- UBND Thanh phé; 7

- & Néi vy (dé blc) CHU TICH

- TT Quén uy, TT HDND quin;

- Cac d/c PCT UBND quén; ‘
- Cac phong, ban, don vi thugc quan; (de t/h)
- Luu VT.




BIEU KE HOACH

Té chirc thye hién cic 16p dao tao, bdi dudng CBCCVC nim 2021
(Kém theo Ké hoach s6 }o/KH-UBND ngay15/02 /2021 ciia UBND qudn Tdy Ho)

Ste

N§i dung PTBD

Pon vj
t/hién

Tdng
s6 HV

Do tugng

CB

cC

vC

Khéc

Thei
gian
DTBD

Thoi gian 1o chire
Iép

Pja diém
t0 chirc

Ngay KG

Ngay BG

Tdp huan Lugt phong chéng tham nhiing
va cac van ban huéng dan thi hanh

Thanh
tra quin

200

2]

117

62

2 ngay

T4/2021

T4/2021

TT.BDCT

Tap hudn céc van ban vé ATTP ddi voi
thanh vién BCD cong tac ATTP quéin va
céc phuong

Phéng
Y té

120

20

90

10

1 ngay

T4/2021

T472021

TT.BDCT

Tap hudn nang cao chét lugng hoat dong
Hpi CTD, phong chéng tai nan thuong
tich trong cic nha trudmg va cong tc phét
trién tinh nguyén vién trong tinh hinh moi

Hoi
CTb

475

30

25

400

3 ngay

T4,8,11/
2021

T4,8,11/
2021

TT.BDCT

Tap huan kién thirc xiy dymg cic hoat
dong day hoc va kiém tra danh gi4 hoc
sinh M&m non theo dinh huéng phat trién
phim cht, ning lyc

P.GD va

| DT

250

1 ngay

T772021

T7/2021

TT.BDCT

Tép hudn kién thuc xay dung céc hoat
dong day hoc va kiém tra dénh gid hoc
sinh Tiéu hoc theo djnh huéng phét trién
ph?tm chi, ning luc

P.GD va
bT

165

1 ngay

T7/2021

T772021

TT.BDCT

Tép huin kién thic xfy dung céc hoat
ddng day hoc va kiém tra danh gid hoc
sinh THCS theo dinh huéng phat trién
phém chét, ning lyc

P.GD va
bT

165

1 ngay

T712021

T7/2021

TT.BDCT

Tép huan quy dijnh v& xir phat vi pham
hanh chinh trong linh vyc tai nguyén
nudc va khodng san theo Nghj dinh sb
36/2020/ND-CP

P. TN
vaMT

62

32

20

I ngay

T11/2021

T112021

————— =

Tap huan nghiép vu vé cong t4c quan ly
tai chinh va ké hoach diu tur nam 2021
(huémg dan cic vaAn ban moi cia Luft
Ngan séch va Ludt dau tur cdng)

P.TC-
KH

200

49

64

87

1 ngay

T9/2021

T9/2021

TT.BDCT

Tgp huan Luat xir Iy vi pham hanh chinh
2012; Nghij dinh 139/ND-CP; Nghj dinh
166/2013 ciia Chinh phi

D.QLTT
XD-DT

117

108

2 ngay

T9/2021

T9/2021

TT.BDCT

Tap huan Quy ché dan chi & co sd theo
Phip 1¢nh sé 34/PL-UBTVQHI1 cia Uy
ban Thudng vy Quf)c hi

P. Noi

vy

207

207

I ngdy

T10/202t

T10/2021

TT.BDCT







